Dept*

Advertised Public
Hearings Required

Application Type

CITY OF LEE’S SUMMIT, MISSOURI

DEVELOPMENT REVIEW PROCESS

P&D

* Rezoning (REZ)

* Special Use
Permit (SUP)

Y Vacation of Right-
of-Way (VROW)

Development
Review
Committee
(DRC) Meeting

File application
with Planning &
Development

Notify Property
Owners & Post

Meetin
J Property

Commission
Public Hearing

Notify Property
Owners & Post
Property

City Council
g Public Hearing

City Council
rdinance Date

Preliminary
*Development Plan
(PDP)

Development
Review
Committee
(DRC) Meeting

File application
with Planning &
Development

N App s W
Meeting

Notify Property
Owners & Post
Property

Notify Property
Owners & Post
Property

*

City Council
Public Hearing

After City Council approval of the PDP,
application of an FDP may be submitted.

Preliminary
Plat (PP)

Development
Review
Committee

Development (DRC) Meeting

Applicant’'s [
Meeting

City Council
Decision

If Planning Commission approves the application, the PP process ends and the applicant can
file the FP. If|Planning Commission denies the application, the applicant has the options to
either resubmit the PP application or to appeal the decision to the City|Council.

Final Plat (FP)

Development
Review
Committee
(DRC) Meeting

Applicant’'s H
Meeting

L.
City Council
Ordinance Date
L
{

*

Vacation of
Easement (VOE)

Sign Application
(SIGN)

concurrently.

If Engineering|Plans are required for the
FP, submit them to Public Works

File application
with Planning &
Development

Development
Review
Committee
(DRC) Meeting

Applicant’'s #
Meeting

"_ City Council
Ordinance Date

Commission
Meeting

Engineering
Plans/Public Work
Inspection Process

Plans to Public

Revisions

Submit
Engineering

Works

A

Submitted if
Required

Administrative [
Approval

Engineering L
Permits Issued

Obtain
Required
Inspection
Approvals

Issuance of
Certificate of
Substantial
Completion

Issuance of
Certification of
Final
Acceptance

Certification of Final
Acceptance may| be substituted
with a kind of security.

Minor Plat (MP)

Staff Review &
Development
Review
Committee
Meeting

File application
with Planning &
Development

Staff Response
gl Letter Sent to
Applicant

If no revisions are required, the Staff Response Letter to the applicant
serves as a letter of administrative approval. If revisions are réquired,
the applicant shall submit the revisions for further staff review.

Final Development
Plan (FDP)

Pre-application Conference
required if a PDP is not
required for the FDP.

FDP, submit/them to Public Works
concurrently.

I
If Engineering Plans are required for the :
(I

File application
with Planning
Development

Staff Review &
Development
Review
Committee
Meeting

Staff Response gl
gl Letter Sentto
Approval

Re ed

Building Permits

Application/for building permit can be
submitted at the same time when the

FDP application is submitted.

File application
with Codes
Administration

Staff Response
Letter Sent to
Applicant

nit Issued

Revisions
Submitted if
Required

Request for Temporary
Occupancy optional and
Issuance of Temporary
Occupancy not guaranteed.

Request for
Temporary
Occupancy

§ Corrections
Made

Building Inspection
Process

!

Obtain Required
Inspection
Approvals

Inspections

Building & Site
must be in

|
'R

Final

compliance with
approved plans

Occupancy
of Building

DEPARTMENT OF PLANNING & DEVELOPMENT
City of Lee’s Summit
(January 8, 2013)

*Department listed for each type is intended only as a point of contact for additional information. P&D — Planning and Development Department, 969-1600
PW ENG - Engineering Division, Public Works Department 969-1800

Codes — Codes Administration Department 969-1200

completion of the steps above
carry this symbol.




