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FIRST TIME HOMEBUYER PROGRAM

MEMORANDUM OF UNDERSTANDING
between

                             (INSERT NAME OF LENDING INSTITUTION)
and the
City of Lee’s Summit, Missouri

Section 1 – General Provisions

The City of Lee’s Summit, Missouri (“City”), participating in the First Time Homebuyer Program under the Community Development Block Grant Program (CDBG) funded through the U.S. Department of Housing and Urban Development (HUD), will provide a grant of up to $3,000, to be disbursed as follows:

A. Down Payment Assistance – The City will pay up to 50% of the required 
down payment for an attached or detached single family housing unit (not to exceed $3,000) and/or;

B. Closing Cost Assistance – The City will pay reasonable closing costs on the purchase of the  housing unit (not to exceed $3,000) and/or;
C. Combination of A and B – Total not to exceed $3,000.
The above items are contingent on the following conditions being met:

· Grant program funds are limited to First Time Homebuyers, as defined by the Program.

· A Subordinate Deed of Trust and the Promissory Note, provided by City, shall be executed by applicant, each containing a restriction that if the home is sold within 3 years (36 months) of closing date, the total grant amount with interest must be paid back to the City of Lee’s Summit.
· The Subordinate Deed of Trust and the Promissory Note shall be recorded by the Title Company with the appropriate recorders office; the originals shall be returned to the City.  The costs of such recording will be considered part of closing costs.
· The house must be located within the corporate city limits of Lee’s Summit. To comply with the federal Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA), as amended, the property to be purchased has not been occupied by a tenant at any time within the past 90 days from the Closing Date.
· The City must receive the Seller Disclosure of Information on Lead-Based Paint and/or Lead/Based Paint Hazards.  The house must pass an initial lead paint hazard inspection at the expense of the City if the home was originally built prior to January 1, 1978. If lead hazards are present, they must be abated in full compliance with EPA’s regulations followed by another inspection prior to closing.  The City shall not bear the expense of any abatement or subsequent lead paint hazard inspection referred to in the preceding sentence.
· Program funds are limited to the purchase of attached or detached single family housing units.

· Approval of grant must be given by the City Manager.

Section 2 – Duties of Parties

(INSERT NAME OF LENDING INSTITUTION) is responsible for all aspects the processing and servicing of its loan, up to the time of closing or until such time as the First Mortgage is sold, whichever is later.  

(INSERT NAME OF LENDING INSTITUTION) shall take affirmative steps to assure that the conditions set out in Section 1 above have been met.  
The City is only providing those services indicated by items A, B and C in Section 1 – General Provisions.

The City of Lee’s Summit will start the process to allocate funds for eligible parties only after all required forms and supporting documents have been submitted to the City and reviewed and approved by the CDBG Administrator or his/her designee.  The City will begin processing for payment when in possession of Grant Agreements signed by the City Manager or his/her authorized representative.
Section 3 – Miscellaneous
Copies of all City of Lee’s Summit forms and documents for use in the First Time Homebuyer Program are available on the City’s website at: http://cityofls.net/Development.aspx.  
Dated this __________ day of _______________, 20____.
By:   _________________________________          
City of Lee’s Summit

         Institution
        _________________________________           

  



        Signature                                                             
Stephen A. Arbo








City Manager
        _________________________________ 

        Printed Name and Title




        _________________________________

        Address
        _________________________________

        _________________________________

        Contact Number
